


the commute to the office,

trying to make phone calls on

a train to keep business

moving, or stuck in
unproductive meetings all day?

There's a lot to be said for working at home,
if you can block out all the domestic details
and focus on what you need to get done.
WorkWise UK is an initiative led by the TUC,
CBI and British Chambers of Commerce,
which is dedicated to finding ways to work
smarter and more productively. National Work
From Home Day is just part of WorkWise’s
efforts to help us focus on getting better
results from the time we spend on work.

“This year, smarter working is more
relevant than ever,” says Phil Flaxton, chief
executive of Work Wise UK. “With the
recession biting hard, businesses have to find
ways of increasing productivity, and smarter
working practices are an integral part of the
solution.”

Would it work for you?

If you think that you’'d be more productive
working from home then perhaps now’s the
time to look into the possibility. And if you
already do some work from home, maybe you’d
work smarter if you sorted out a dedicated
office area in your home to ensure that your
set-up is as efficient as possible. ~

Regular homeworkers find that they need
somewhere more permanent than the dining
room table to use as their home office. The
investment you make in a dedicated work
space also helps to avoid one of the common
pitfalls of working from home - the constant
blurring of the division between business and
leisure. If you can set aside a study, spare
room r attic as your home workspace, you'll
find it's much easier to close the door at the
end of the day and get on with the rest of
your life.

However, if you don’t have a separate room,
don’t despair. A corner can easily be devoted to
home working. Building a unit with door
fronts under the stairs is a great way to create

Having doors you can close on your work
space is a must so that you don’t have a visible
reminder of work all the time.

Flan to succeed

Thoughtful planning is key to getting the
most out of your home office or workspace:
B Light touch: don’t forget that efficient task
lighting is crucial to your home office being a
comfortable and productive space. If natural
light is possible, that’s great but don’t forget
that you may need to boost it at certain times
of year.

B Room to breathe: you'll need fresh air too,
so make sure that there’s proper ventilation.
In summer months, a fan may be essential to
keep you cool, particularly if you work with a
computer which raises the air temperature
around it.

W Peace and quiet: you don’t need the
distraction of being able to hear other
occupants as you try and concentrate, and
you certainly don't want clients to hear a
racket in the background as you make a
phone call. That’s why having an office at the
top of the house, or even investing in a
garden room can be essential to give some
homeworkers the peace they need to focus.
Although if people will be visiting you in your
home office, you need to ensure that you
don't take them through your living space to
reach it.

B Convenience and ease: set up your home
office in a logical way. If you make a lot of
phone calls, keep the phone on your desk. Do
you need to be in front of the computer at all
times? Then make sure it is well-shaded. If
you have lots of reference papers and filing,
create an efficient and accessible system. All
these elements can be built into your
configuration from the start and will save you
a lot of stress in your working day.

B Think of your health: make sure your desk
and chair are set up ergonomically with your
computer or phone, so you are generally in a
comfortable and relaxed environment.




